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K I O S K  O N L I N E  P A Y M E N T  -  U S E R ' S  G U I D E

1. Log in to the Student Portal. 

2. Navigate to Manage My Registration. If the system detects that your
enrollment fee is unpaid, a pop-up message will appear. Click Yes,
Proceed to proceed with the payment.

3. In the How would you like to pay section, select Pay via Kiosk, then
choose the Fastek icon. 

4. Click the Continue to Payment button.



K I O S K  O N L I N E  P A Y M E N T  -  U S E R ' S  G U I D E

5. Your QR code will be generated. Take a screenshot, save it as an
image, or download it as a PDF. 

6. Proceed to the kiosk and scan your QR code to complete the payment
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1. Log in to the Student Portal. 

2. Navigate to My Accounts, Click the "Pay Tuition Balance" button
to begin the payment process.

3. Note: This button will only appear if the current School Year and
Semester in the system configuration (managed by the
Registrar/Admin) matches the student's current SYSEM account.
Then click the PAY TUITION BALANCE button located in the upper
right corner of the table.

4. A pop-up will appear showing the student's current balance. 

The amount due will display based on the selected Mode of Payment. 
– The system will automatically select all amounts due that are
already marked as payable or is already due. 

5. Carefully verify the Total Amount to Pay before proceeding. 

Click "Yes, Proceed" to confirm. 

– The Transaction Details pop-up will appear next.
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6. In the How would you like to pay section, select Pay via Kiosk,
then choose the FASTEK icon. 

7. Click the Continue to Payment button.
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8. Your QR code will be generated. Take a screenshot, save it as an
image, or download it as a PDF. 

9. Proceed to the kiosk and scan your QR code to complete the
payment.
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1. In the Student Module, go to the Registration sub-module. 
– A pop-up window showing your outstanding balances will appear. 

2. Click "Yes, Proceed" to begin the payment process

3. A second pop-up will appear, displaying the details and amount of
your outstanding payments.
 
4. Your previous balances will be automatically selected for payment. 

5. Carefully verify the Total Amount to Pay before continuing.
 
6. Click "Yes, Proceed" to confirm. The Transaction Details window will
then appear.
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7. In the How would you like to pay section, select Pay via Kiosk, then
choose the Fastek icon. 

8. Click the Continue to Payment button.

9. Your QR code will be generated. Take a screenshot, save it as an
image, or download it as a PDF. 

10. Proceed to the kiosk and scan your QR code to complete the
payment.


